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Application for Employment
	
	As an equal opportunities employer,

applications are welcomed from candidates

from all sections of the community
	


Your application should be typed or written in a dark ink

	Application for the post of:

JOB TITLE

JOB REFERENCE NUMBER
	Please return form to:

The Cavendish High Academy
Lincoln Close

Runcorn

Cheshire

WA7 4YX




PERSONAL DETAILS

	Surname (BLOCK CAPITALS)


	Forename(s)



	Previous Name(s) (BLOCK CAPITALS)


	Title: Mr/Mrs/Miss/Ms/Dr (delete as appropriate)



	Address

Postcode
	Home Telephone No

Work Telephone No

May we telephone you at work?               YES/NO

Mobile Telephone No

	E-Mail Address
	GTC DfES No.

(Teachers only)



	Date of Birth
	GSCC No.

(Social Care Workers only)



	Are you an internal candidate?  
YES/NO
	Registration No.

(Any other)



	Do you have a current driving licence?
YES/NO
	Are you a car owner?
YES/NO




DETAILS OF EDUCATION AND QUALIFICATIONS (to include current courses of study)

List only those qualifications which are relevant to your application (please refer to the person specification.) Please note you will be required to provide documentary proof of all qualifications and grades you list on your application form. Any offer of employment may be rescinded if you cannot provide such proof.

	Schools, Colleges, Universities attended
	From

Mnth&Yr
	To

Mnth&Yr
	Qualifications gained
	Grade

Awarded
	Achieved

Mnth&Yr

	
	
	
	
	
	


TRAINING

Please list any course(s) which you have undertaken which are relevant to the job and/or specified in the person specification

	Mnth&Yr
	Organising Body
	Course Title
	Duration

	
	
	
	


RECORD OF EMPLOYMENT

	Name & Address of Present Employer
	Post Held



	
	Present Basic Salary



	
	Present Salary Grade (if applicable)



	
	Permanent or Temporary



	Period of Notice required by present employer
	Date Appointed
	Date
	Month
	Year




PREVIOUS EMPLOYMENT

Please give details of all posts you have held, starting with your most recent. Please indicate any gaps in employment e.g. unemployment, training, career break, etc. (use an additional sheet if necessary).

	Name and address of employer
	From

Mnth&Yr
	To

Mnth&Yr
	Post Held
	Reason for

Leaving/Gap

	
	
	
	
	


BACKGROUND

Details of experience, or any supporting information to your application. You should refer to aspects of your education, training and experience you feel make you a suitable candidate for the position.

Please use additional sheets if necessary.

	


REFERENCES

	Please supply the names, addresses and telephone numbers of two referees, one of whom must be your present employer if you are currently employed, or former employer if currently unwaged.

Close relatives are not accepted as referees.  References will be obtained for all shortlisted applicants that have been invited for interview.

	Name
	Name

	Occupation
	Occupation

	Organisation
	Organisation

	Address

email


	Address

email


	Tel.No
	Tel.No

	Can we take up this reference prior to interview?
	Can we take up this reference prior to interview?

	
YES/NO
	
YES/NO


ARRANGEMENTS FOR INTERVIEW

	If you have a disability, are there any arrangements which we can make for you if you are called for interview and/or work related exercises? 
YES/NO

If YES, please specify e.g. ground floor venue, sign language interpreter, etc.

Please note there is a further question regarding disability on the monitoring form attached to this application form.


	Name of publication, or source, which first drew your attention to this post




	If you are related to any Member, Governor, or employee of the Academy, please give details of relationship




IT IS A REQUIREMENT THAT INDIVIDUALS OBTAIN A CRIMINAL RECORDS BUREAU DISCLOSURE CERTIFICATE. CONVICTIONS DISCLOSED WILL NOT NECESSARILY BE A BAR TO APPOINTMENT.

CANVASSING, IN ANY FORM, WILL LEAD TO DISQUALIFICATION

(This does not prevent a Member, Governor or employee giving a written reference about you)

I certify that the information detailed on this application form and any supplementary sheets is correct. Any proven intentional falsification may be the subject of disciplinary action, which may result in my dismissal from the Academy. I also agree that any information given on this application can be processed for data protection purposes.

Date: ………………………………………….         Signature: ………………………………………………
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